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Equipment Delivery
Procedure

S+AS Limited - Equipment Delivery Procedure

Delivery of equipment to
S+AS Limited

Do goods pass an initial

inspection ?

Identify with appropriate marking

to show goods have passed initial

inspection. Enter date and ID/

Project No on goods, in Goods In/

Out book and on paperwork

Packing list and goods to
Warehouse/Project

Manager

Identify with appropriate
marking to show goods
have passed thorough
inspection and store in

relevant area until
distribution/collection

Paperwork transferred to
Accounts department

Yes

No
Do goods pass a thorough

inspection ?

No

Yes

Identify as faulty with
appropriate marking and
notify manufacturer of

fault

Goods returned to
Manufacturer

Initial inspection of goods
and relevant

documentation
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